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Your Account

Change Your Client Code

Allows entry of a new client code, used for reporting charges made to the current PACER

account.

STEP 1

STEP 2

STEP 3

Select Utilities from the Main Menu, click on Change Your Client Code
hypertext link from the Your Account menu.

[The current walue of the client code is .

[Enter new Client code:

Submit Clear

System will display current value of the client code if you used a client code
upon logging into PACER
Enter a client code

Click on Submit to continue or Clear to reset

System will display the new value of the client code, to continue click on Main
Menu option of your choice

Change Your PACER Account

Displays the login screen to allow entry of a different PACER account. The new account can be
designated as the default PACER login.

STEP 1

Select Utilities from the Main Menu, click on Change Your PACER Account
hypertext link from the Your Account menu. PACER Login screen appears.



EE F Bankruptcy . Adversary - Query . Reports - Utilities

Logout

PACER Login

Notice

This is a Restricted Weh Site for Official Court Business only. Unauthorized entry is prohibited
subject to prosecution under Title 18 of the U.S. Code. All acthities and access sttempts are logged

Instructions

Enter your ECF login and password for electronic filing capabilities. If you do not need filing
capabilities, enter your PACER login and password. If you do not have a PACER lagin, contact the
PACER Senvice Center to establish an account. You may register anline at

hitp. Hpacer.psc.uscourts. gor or call the PACER Service Center at (800) 675-6856 or (210) 301-6440

An access fes of §.07 per page, as approved by the Judicial Conference of the United States at its
Septernber 1998 session, will be assessed for access 1o this senvice. Al inguiries will be charged to
your PACER login that is kept an file. If you do not need filing capabilties, enter your PACER lagin and

passward. The Client code is provided 10 the PACER user as a means of tracking transactions by
client. This code can be up to thirty two alphanumeric characters long.

Authentication
Lagin: |

Password,
Client code:

I Make this my default PACER login

Login | Clear

* Enter PACER login, password and client code, if applicable
* Click box to make this login your default PACER login

STEP 2 Click on Login to continue or Clear to reset

Maintain Your ECF Account

This function allows you to update your personal information and instructions about email
notification.

STEP 1 Select Utilities from the Main Menu, click on Maintain Your ECF Account

hypertext link from the Your Account menu. The Maintain User Account screen
appears:



z n
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Maintain User Account
Last name|[SAMSON First name [RICHARD
Middle name[ Generation| |
Tite| Typetr
Office|
Address 1[P0 BOX 222
Address 2]
Address 3|
City[MissOUA State[MT  mp [Ee01 |
Comtry[ County | =
Phone | TFax|
= w
BarId Bar status Mail group
Iitials ~ DOB AO code End date
Email information... | More user infarmation.._ |

Submit Clear

STEP 2 Make appropriate changes or additions to your name, address, telephone number
and/or fax number.

* Email information— button allows you to specify how you want to be
notified of CM/ECEF filings and the email address at which you want to receive
notification, see Step 3

L 4 More user information... button allows you to change your login name or
password, see Step 4

* Click on Submit button upon completing all changes/additions
* Click on Clear button to clear changes you may have made
STEP 3 Upon clicking Email information button, the E-mail information for your

account screen will appear.

= -
UEC F Bankruptey - Adversary -+ Query -  Reports -  Utlitles +  Logout 7
E-mail information for RICHARD SAMSON

Primary e-mail address [sanzonz 18 yahoo. cam =

Send the notices specified helow
¥ to my primary e-mail address

[ to these additional addresses | ﬂ
¥ Send notices in cases in which I am invalved
I Send notices in these additional cases -
E

& Send a notice for each filing
€ Send a Daily Summary Report
@ htwul format for Netscape or ISP e-mail service

Format notices

© text format for cc:Mail, GroupWise, other e-mail service

Return to Account screen Clear



Primary e-mail address (E specify the complete address

Send the notices specified below (E select one or both options
to my primary e-mail address

to these additional addresses and add additional email addresses in text
box

To receive notices for a case in which you are not involved, check the box for

Send notices in these additional cases and key the case number(s) in the text
box

Select appropriate radio button to receive notice of electronic case filing for
each case (Send a notice for each filing) or a summary report containing all
cases (Send a Daily Summary Report)

Format notices - select appropriate format

L html format for Internet Explorer or ISP e-mail service
[ text format for cc:Mail, GroupWise, other e-mail service

Click on Return to Account screen to continue making changes to your
account and/or to submit changes once completed

Click on Clear button to clear changes you may have made

STEP 4 Upon clicking the More user information button, more information from your
account will appear.

=
Bankruptcy . Adversary . Query  » Reports + utilities + Logout ?
L

MMore User Information for RICHARD SAMSON

Login |ijs Last login 12-13-2002 14.09
Password [ Current login 12-16-2002 14:09

Prid £2622% Create date 0%/06/2002
Registered m Update date 0%/06/2002
Groups Trustee/TTS Trustee
Fieturn to Account screen | Clear |




STEP 5

Login you may change your login

Password (E you may change your password. Note: When you type a new
password, it is readable. Whenever this screen is displayed again, the
password will be hidden.

Click on Return to Account screen to continue making changes to your
account and/or to submit changes once completed

Click on Clear button to clear changes you may have made

After making appropriate changes/additions and clicking on Submit button,
the system will display all cases you are involved in.

EE F Bankruptcy . Adversary . Query = Reports . utilities . Logout

Searching for existing Party Records
Select the cases to he updated

A TPTION: If yau madified name, SSN, Tax ID, or Bar ID an the previous screen, the new vaiues will be recorded for ALL cases to which the persan is
nked. Modifications of other tiewms will be recorded ONLY for those cases you select below. Click the quesiion mark on the menu bar abave for more
Hiormation.

2002-00011 RACE HORSE and GATEWAY
2002-00012 BROWN PUPPY

2002-00013 TABEY CAT

2002-00014 GOLD FISH

2002-00015 WHITE BUNNY

2002-00101 DRUMMOND v. SAMSON

Submit Clear

Update All (E default selection, click Submit button to have address
information spread to all cases

To have address update spread to specific cases but not all, hold down <Ctrl>
key on keyboard while clicking on specific cases

Click on Submit button to update your account

Click Clear button to clear selection



STEP 6 After clicking submit button the system will display update information, to
continue click on Main Menu option of your choice

= 2 )
UEC F Bankruptcy . Adversary . Query -« Reports . Utilities . Logout o_ >

Updating person record. .
Update Person Prid: 626229

The update was successful. .. prid 626229 - RICHARD SAMSON
The update was successtil. .
No email edit requested

Mo user update requested

Review Billing History

Displays the number of CM/ECF pages accessed and charges incurred for the PACER account

currently being used. If you enter client codes when you access CM/ECF, the charges are totaled
for each code.

STEP 1 Select Utilities from the Main Menu, click on Review Billing History hypertext
link from the Your Account menu.

=
EE F Bankruptcy + Adversary + Query + Reports + Utilities . Logout ?

Review Billing History

Transactions dated: [12/01/2002 o [12/16/2002

Sot: [P =
Subrnit | ﬂl
STEP 2 Transactions dated: - enter a date range for the report to display
STEP 3 Sort: - click ¥ arrow to the right of the box to select how you would like

the report to sort
L Date range
o Client code/Date



STEP 4

Click on Submit to continue or Clear to reset display criteria. Billing history will
display.

PACER User:

Court: test District of Mentana (Test Site)
Date [Time Pages Client Code [Deseription [Search Criteria
SUBTOTAL:| 0 pages
5] 0.07 jper page
| 0.00 charges
TOTAL:| 0 pages
[ 0.07 [per page
5| 0.00 charges
Back

Click Back to return to the Utilities main menu or you may click on Main
Menu option of your choice

View PACER Account Information

Displays the current PACER login and client code, if applicable.

STEP 1

Select Utilities from the Main Menu, click on View PACER Account
Information hypertext link from the Your Account menu. System displays the
account information and client code, if applicable, used to log into PACER, to
continue click on Main Menu option of your choice.

View Your Transaction Log

Displays details of all transactions (docketing) that the current user has entered into CM/ECF for
a specified time period.

STEP 1

Select Utilities from the Main Menu, click on View Your Transaction Log

hypertext link from the Your Account menu. View Transaction Log screen
appears. Click in the dialog boxes of Start Date: and End Date: and type the
dates of report you want displayed.
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EE F Bankruptcy Adversary Query  + Reports Logout

\View Transaction Log

[Enter the Date Selection Criteria for the Transaction Log Repeort
|

|Start Date i|1m1995 iEnd Date: szn B/2002 |

Submit | Clear

STEP 2 Click on Submit after completing date selection or Clear to reset search criteria.
The Transaction Log screen appears.

Bankruptcy Adversary Query =« Reports Logout
Transaction Log -
Report Period: 01/01/1996 - 12/16/2002
Case
Id Date Number Text
341 Meeting Held & Trustee's Report of Mo Distribution (Trustee of this estate reports and certifies that the trustee has
404 09/24/2002 0949:50  02-12  performed the duties required of a trustee under 11 U.5.C. 704 and has concluded that there are no assets to administer) for

the

341 Meeting Held & Trustee's Report of Mo Distribution (Trustee of this estate reports and certifies that the trustee has
09/24/2002 0949:50  02-11  performed the duties required of a trustee under 11 U.5.C. 704 and has conclided that there are no assets to administer) for
the

341 Meeting Held & Trustee's Report of Mo Distribution (Trustee of this estate reports and certifies that the trustee has

40

=

404 09/24/2002 09:49:50  02-13  performed the duties required of a trustee under 11 U.5.C. 704 and has concluded that there are no assets to administer) for
the
404 09/24/2002 094950 02-15 ﬁéMEEﬁnﬁg of Crediters Continued on 10/15/2002 at 9:00 AM at 2D FLOOR. COURTROOM, BUTTE (SANMSON,

341 Meeting Held & Trustee's Report of No Distribution (Trustee of this estate reports and certifies that the trustee has
404 0924f2002 0949:50  02-14  performed the duties required of a trustee under 11 7.2 .C 704 and has concluded that there are no assets to admimster) for
the

341 Meeting Held & Trustee's Report of No Distribution (Trustee of this estate reports and certifies that the trustee has

481 100282002 10.33:55  02-12  performed the duties required of a trustee under 11 T.2.C 704 and has concluded that there are no assets to adminster) for
the
431 10292002 103355 02-14 ;jéMeemSg of Crediters Continued on 11/5/2002 at $:00 AN at 2ND FLOOR COURTROOM, BUTTE (SAMSON,

48

10/25/2002 103355 02-13  Trustee's Initial Report & First Meeting Held (SAMSCOI, RICHARD)

Stth Trustee's Motice of Intent to Sell personal praperty Filed by ROBERT DRUNMIMOND. Ohjection Due by

i 11/18/2002. (SAMSON, BICHARD)

S

10/2%/2002 13:15:55  02-1

491 10292002 133107 021 T:l:sfiiil:zoicfﬂi%nie:f to Sell 1897 GMT Truck Filed by ROBERT DEUMMOND. Objection Due by 11/18/2002 El
STEP 3 To print transaction log, click on Print from browser toolbar
STEP 4 To continue, click Main Menu option of your choice



Legal Research... Law Dictionary

This option links to a Web site iiresearched, written in plain language and provided free of
charge by lawyer Lloyd DuhaimelO.

STEP 1 Select Utilities from the Main Menu, click on Legal Research... hypertext link
from the Miscellaneous menu.

STEP 2 Select Law Dictionary from the Legal Research... main menu

Legal Research... Medical Dictionary

This option links to the On-Line Medical Dictionary provided by the CancerWEB Project
(sponsored by British Telecommunications).

STEP 1 Select Utilities from the Main Menu, click on Legal Research... hypertext link
from the Miscellaneous menu.

STEP 2 Select Law Dictionary from the Legal Research... main menu.

Legal Research... Westlaw via the Internet

This option links to Westlaw™s commercial web site. A subscriber account is needed.

STEP 1 Select Utilities from the Main Menu, click on Legal Research... hypertext link
from the Miscellaneous menu.
STEP 2 Select Westlaw via the Internet from the Legal Research... main menu
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Mailings... Creditor Mailing Matrix

The Creditor Mailing Matrix report displays the list of creditors for a specific case. The list
contains those creditors uploaded at case opening and may or may not include parties that have
filed/docketed a pleading to the case. All creditors on this report were added through the
Creditor Maintenance option of the system and used by the BNC (Bankruptcy Noticing Center)
for Court generated notices.

STEP 1 Select Utilities from the Main Menu, click on Mailings... hypertext link from the
Miscellaneous menu.

STEP 2 Select Creditor Mailing Matrix from the Mailings... main menu

z .
UEC F Bankruptcy + Adversary . Query » Reports + Utilities . Logout o_—
Creditor Mailing Matrix

Case number [02-00011

Special mailing group |AII (Highlight blank field for na special maiing group)
sg1

Format # 1 column
 raw data format

Fun Report | Clear |
L Enter case number
L Click to select appropriate Format radio button
[ Click on Run Report or Clear to reset search criteria

STEP 2 Search Results screen appears listing creditors for case specified

STEP 3 To print, click on Print button from browser toolbar

Mailings... Mailing Info for a Case

Displays a list of those who receive e-mail notices and those who require manual noticing for a
specific case.

-11-



STEP 1 Select Utilities from the Main Menu, click on Mailings... hypertext link from the
Miscellaneous menu.

STEP 2 Select Mailing Info for a Case from the Mailings... main menu

EEC F Bankruptcy Adversary . Query Reports . Utilities . Logout

Mailing Information for a Case

Enter the case number to view the recipient list
Case Number: |012-00011

Submit Clear

2 Case Number - enter case number

2 Click on Submit to continue or Clear to reset

STEP 3 Mailing Information screen for specified case appears

EEC F Bankruptcy . Adversary . Query « Reports . Utilities . Logout
Mailing Information for Case 02-00011 =
Electronic Mail Notice List

The following is the list of attorneys who are currently on the fist to receive e-mail notices for this case.

+ JAMES A. PATTEN
japatten@yahoo com

« RICHARD SAMSON
samsont@yahoo com

Manual Notice List

The following is the hst of attorneys who are not on the list to recetve e-mai notices for this case (whe therefore require manual noticing). Tou may wish te use your
mouse to select and copy this list into your word processing program in erder to create notices or labels for these recipients

JOH BINNEY
PO BOX 333
MISSOULA, MT 59801

MARTIN KING
MARTIN KING

BOX 33333
MISSOULA, MT 12345

MARTIN KING
PO BOX 333
MISSOULA. MT 12345

STEP 4 To print, click Print button on browser toolbar

-12-



Verify a Document

Verifies that the electronic signature of a document is the same as when the document was
filed. If it is different, the document has been altered.

Select Utilities from the Main Menu, click on Verify a Document hypertext link

STEP 1
from the Miscellaneous menu. Verify Document(s) selection screen appears:

Logout '? .

EEC F Bankruptcy + Adversary . Query Reports . Utilities
Verify Document(s)

Case Number
fiz-0a011 00.17345, 1:99-bk- 12345 o2 1.99-blc 17345

Specify the mumber of the doclet entry contaming the document to be venified.

Document Mumber: I
L 2 Case Number - enter case number
2 Document Number - enter document number
STEP 2 Click on Next to continue or Clear to reset

13-



STEP 3 Verify Document(s) screen appears displaying information regarding pdf
document, to continue click on Main Menu option of your choice

EEC F Bankruptcy Adversary . Query Reports Logout

Werify Document(s) =

02-00011 RACE HORSE and GATEWAY

Date # Docket Text

0572472002 3 341 Meeting Held & Trustee's Report of Ho Distribution (Trustee of this estate
reports and certifies that the trustee has performed the duties required of a trustee
under 11 U.5.C. 704 and has concluded that there are no assets to admumister) for
the benefit of creditors of this estate. T have received no finds of property of the
estate, and paid no monies on the account of the estate. "Wherefore, the trustee
prays that this report be aproved and the trustee be discharged from office
(3AMSON, RICHARD)

Original Signature(s)

[Verified Signature(s)

The documents signatures are the same

[If the Zist of cases shown abowe 15 mcorrect, click the back button of the broswer to change it
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	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14

